
Registration Verification Form
Check (√) completed items; circle box (() for missing items, specify on line; write N/A if item does not apply

Form 1 □ Orientation form



Form 5 □ Student Commitment form 

Form 2 □ Verification form 



Form 5a.□ Student Handbook
Form 3 □ Emergency Card



Form 6 □ Photograph/Media Consent & Release
Form 4 □ ENROLLMENT FORM 


Form 7 □ ESL / GED Baseline Student Assessment Log
Form 4A □ Personal Identifiable Form


 □ BEST Plus Oral print out / TABE Print out
Form 4B □ Affidavit of Residence
○ Enrollment date/Name_____________
○   Employment Info________________________
○   Verifier name____________________
○   Type of Community______________________
○   Social / Other document #
_________
○   School Status / Highest Ed Level____________
○   Ethnicity / Race__________________
○ Migrant Status / Public Assistance___________
○   DOB / Gender / Age ______________
○ Additional Characteristics__________________
○   Identifying Info__________________
○ One Stop Center Programs_________________
○   Equal Opportunity / Disability______ 
○ Acknowledgement/Release/Signature________
○   Veteran Status__________________
REQUIRED DOCUMENT COPIES

· U.S. Driver’s License/Matrícula Consular/Picture ID/Visa/Pass Port            
NOT ACCEPTABLE e.g., Mexican DL, Voter’s Registration Card & Expired ID
· Social Security # (if applicable) 
· Address verification- utility bill/water/light/cable/gas/home telephone/renter’s receipt or contract   (if address on ID is different from enrollment form) 

NOT ACCEPTABLE e.g., auto insurance, cell phone, bank statements, credit card statements

· Proof of TANF ONLY for students without a social security number ASSIGNED to them.  

Valid proof of TANF. e.g., WIC, Chips, Housing, Medicaid, Food Stamps, TANF 
IET PROGRAMS REQUIREMENTS
* Fill out Form #8 if student is interested in an IET program.

( MOS – Microsoft Office Specialist 
 ( Social Security Card  (  Commitment form   


( Phlebotomy  (  CNA  (  Forklift  (  Welding  (  NCCER Construction  ( CDL
( Social Security Card 
( Waiver of Liability

( Commitment Form 

( Medical Consent


Teacher name: _________________________________Date:__________   □ Pending  □ Cleared
Teacher name: _________________________________Date:__________   □ Pending  □ Cleared
Teacher of Record Verification Checklist 

· IET Waiver of Liability & Medical Consent form (stapled) – Left side (if applicable)
 Initial Registration
· Form 1. ESL/GED Orientation form / Remote Student Registration/Orientation Track Sheet

· Form 2. Registration Verification form
· Form 3. Emergency card

· Form 4. Enrollment form

· Form 4A. Personal Identifiable Form (for expired documents)

· Form 4B. Affidavit of Residence

· Current valid ID e.g. (U.S. Driver’s License/Matricula Consular/Picture ID/Visa/Passport)

· Social Security # (if applicable)

· Address Verification (if applicable)

· TANF Documentation (if applicable)

· Form 5. Student Commitment form 
· Form 5a. Student Handbook form
· Form 6. Photograph/Media Consent & Release form

· Form 7. Baseline Student Assessment Log 

· Form 8. IET & ITP Screening Form

First Class Day
· 9. Career Clusters Interest Survey
· 10. ITEC Plan Part 1

40-60 Hours Completed
· 11. Students with 40 – 60 Contact Hours Form (must be submitted to Lead Teachers)
· 12. Progress assessment(s) (e.g., TABE Progress, BEST Plus Oral, BEST Plus Lit)
· 13. ITEC Plan Part 2
· 14. Success Story

End of Trimester Documents
· 15. Planned Gap / Exit Form / Tested under the hours

· Certificates (HSE) (if applicable)

· Certifications (MOS, GS5 etc…) (if applicable)

T1 Teacher Name:____________________________ Date:____________________
T2 Teacher Name:____________________________ Date:____________________ (if applicable)

T3 Teacher Name:____________________________ Date:____________________ (if applicable)
 Student Name:  _____________________________


 DOB:  _____________________________________


 Minor:  □ Yes  □ No 16-yr 2006-2007/17-yr 2005-2006/18-y-2004-2005
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